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Safeguarding Framework 2023

5L Mal'ylebnﬂe Parish Church is wholcheartedly committed to Safﬂguarding Children, Young People,
Victims/perpetrators of Domestic Abuse and Adults at Risk of Harm.

St Marylebone Parish Church understands thal Safeguarding is at the heart of all that it does, reflecting many
of the values of the Christian Gospel of love, reconciliation and welcome, The Rector, Churchwardens and
Parochial Church Council strive to make the parish church a safe place for all, promoting good safeguarding
practice as integral to its mission, minisiry and service.

The PCC has adopted the Church of England’s/Diocese of London’s policies and best practice (including that
set out in the House of Bishops” Promoting a Safer Church safequarding policy statement) on safeguarding which
may be found on the Church of England’s website www.churchofengland.org and on the Diocese of
London’s website www.london.anglican.org.

We have an active Safeguarding and Risk Team thal carefully consider all parish activity and care for all
those involved in parish lile.

Quir Parish Safeguarding Officer is Claire Southern, a practicing solicilor, who may be contacted by phoning
020 7935 7315.

Scope

This document covers the routine working arrangements for those under 16 whilst in the parish church’s
care, primarily al Young Church and Junior Choir. Additional information is attached (Appendix Q) relating
lo working with Adults at Risk of Harm (including clients and stalf of the S5t Marylebone HCC) and Reporting
Serious Incidents (Appendix U).

Additional aclivilies are encouraged for the children’s enrichment (trips to 5t Paul’s, theatre visits, sleep-
ouls, carol singing, ctc.) and will be planned and authorised on a case-by-case basis by the designaled
Familics Ministry Lead after consultalion with the Chaplain or, in the Chaplain’s absence, by the
Churchwarden responsible for overseeing the parish church’s work with Young People and Families.

Before any Offsite Activities by members of Young Church and/or Junior Choir can take place, a {ull Risk
Assessment is to be carried out by the designated Young Church Leader and/or the Assistant Director of
Music (as appropriate). The Rector’s signature must be sought to signify approval. Where appropriate the
parish church’s insurers are to be informed of the activity. A Risk Assessment Form can be found at
Appendix P to this Framework document.

The overarching principles are set out in the PCC's Policy Stalemenl (london Diocese standard form, as
displayed on church noticeboards), and delailed guidance is provided in the sources given in Appendix A.

The Declaration on Safeguarding, Young Church & Junior Choir Registration Form, Volunteer Agreement
and Volunteer Application Form (Appendices G, M, N & T) have been digitised using JotForm and are
available to view and complele on the S5t Marylebone Parish Church website,



GCovernance

In all fmatters ultimate responsibility Hes with the Rector and the Parochial Chageh Council,

The work of Young Church and Junior Cheir is supported by the Safeguarding Officer and Children's
Champion (Appendix D & Appendix E).

The People's Warden is tasked by the PUC with having oversight of the work of Young Church and junior
Chuir.

The PCC employs a Famities Ministry Lead (Appendix () to help to deliver its work with young people
which includes implementing and monitoring the Safeguarding Policy.

The Pamilics Ministry Lead may be assisted by volundeers, some of whom will be designated Parvent Leaders
and ["arent! Helpers.

o support and help validate robes and to help ensure that Young People and Adults at Risk of Harm are
kept safe, the PCC has appointed a Churchwarden with special responsibility for Safegearding, Safeguarding
Officer, Children’s Champion, Adults at Risk of Harm Champion aed a number of DBS Bvidence Checkers.
The Parish Administrator is the Lead Keomiter regarding the DBS evidence cheeking process for all non-
HICC DBS evidence checks. 'The HCC Practice Mantager Recruiter for HCC therapists and psychiatrists.

Recrnitment and Roles

National and diocesan guidance sets out ‘Safer Recruitment’ practices and these are adopled for all paid arud
voluntary roles at St Marylebone. Those with ad foc roles such as helping to serve coffee or refreshinents after
sevvices and Sidesmen do nol have to undergo Safer Recruitioent but will be expected to tead and sign
Appendix G and Appendix Q of this Framework document.

These sources also provide the standard post holder job descriptions for the Safeguarding Officer (Appendix
E), Children's Champion (Appendix D), Adults at Risk of Harrn Champion (Appendix R) and DUS Lead
Recruiter and TIBS Eyvidence Checker {Appendix T), which are adopted for St Marylebome Parish Churcly,

Young Church Leaders and Parent Helpers (Appendix N} are volunteers who support the Famnilies Mimistiy
Lead. Leaders must be DBS-checked, have reccived diocesan as well as parish Safeguarding, training and
may depectise for the Familics Ministry Lead when absenl.

Young, Church Leaders and Parent Helpers will be recuited, approved and trained. All Teaders must
complete the Safer Recruitmenl Application Form (Appendix T). Leaders and Parent [Telpers mast sign the
Vohmteer Agreement (Appendix N) and Declaration on Safegnarding {Appendix G). All who deliver
services on behalf of the TICC are also requived o read and sign to say that they have read Appendix G,

Whilst it is desirable thal most Young Church Leaders and Parent Helpers are parents of children in Young
Church or funtior Chotr, they need sot be so,

Whenever possible on Sundays in lerm-time when Yowng Choureh is rimning, there will be a minimum of
three Leaders/Tlelpers engaged with Young Chuech (four if the Familics Ministry Tead is being deputised
by a Teader). These numbers full below the national guidelines for adull: children ratio provision bul arc
predicated on the basis that all children in the pasish chucch will have at Teast one parentfaccompanying
adult present in the burilding at all tmes when they ave present.

Parent Helpers are recruited and approved as above, receve focal parish training (covezing such topics as
fire safety and escape, medicat emergencies, ete.) and mosl be [3B5-checked.
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The rule of the Parent Helpers is to support the Families Minisiry Lead and Young Church Leaders in
supervising the childien. Parent Flelpers are not aulhorised to lead groups independently.

Other than parents accompanying their own children who are 3 years old, there should, they are using the
toilet facifities, be no other adults downstairs withoul proper reason save for 5t Marylebone clergy, visiting
speakers, Sidesmon or other officers of the P

Whilst the children are upstairs in the parish drch, thelr pareptsfaccompanying adults are responsible for
them at all times (and must accompany their children downstairs if they need 1o use the toilet Facilities).

Iarents with children under 3 may use the Browning Room so long as they rernain with their childeen.

Sidesmen are to ensure that no child feaves the main worship space imaccompanied by his/her parvent, a
Parent Helper, the lamitics Ministry Lead or Families Minisiry Administralor or someone authorised to
work with children. They are also 1o nolily the Safeguarding Officer, Families Churchwarden or Families
Ministry Lead if a Parent/Guardian leaves the parish chicrch while thedr child is still in the building.

Asfar as is practicable, Sidesmen on duty are to enstrre thatno child leaves the building unless appropriately
accompanted.

Sidemen are to ensure thal any space used for the delivery of Young Chureh iy, as far as s possible, secure
andd are to liaise with the Familics Ministry Lead or Families Ministry Administralor as required.

Sidesmen are to familiarise themselves wilh the Parish’ Saferuacding Policy and Code of Conduet {(Appendix
€ and Appendix Q) and stgn o say that they have done so.

Training,

The Families Ministry bead {assisted by the Parent Leacers and others as appropriate} will prepare and
deltiver loral training for Parent [elpers and olhers having received approprizte diocesan-led tralning,
themselves.

Parents of Children allending Young Church or Junior Chelr

AlE parents must register their children when they start attending Young Church andfor junior Cholr
{Appendix M) and should complete Electorat Rolf Forms (Standing Qrder/Gift Ald forms as appropriate).
They must also read the Welcome Letter from the Rector {Appendix J) and, i seeking a schoul place, the
Attendance Protocol (Appendix K) and Qualifying fur a School Place (Appendix L).

It iy the parent’'s responstbility o ensure that their child is registerad as attending each ime thelr chibd s
brought o the parish church for an attendance-qualifying act of worship.

Al parents are to read and sign 1o soy that they have read [he iocese of Londor's Peclaration on
Safegruarding (Appendix G}

The Registration Form will be based on that provided in the Diocesan Guidelines and shall include a
declaration that the pareni does/does not give peemission (o photographs of their child engaged @ Youny
Church o Tunior Choir activitics to be used In connection with material bssued by 51 Marylebone Parish
Church For publicity and assoctated purposes. A log of this wifl be kepl by the lamilics Ministry 1.ead

A record of the registralion papers, both in hard copy and electronically, arve to be kept securely: hard copies
are kept in a lorkable storage cupboard asd electronic copies in a password-protecied (fle on the Server,
Paper and other records are destroyed once a child no longer atlends Young Church or Junior Chaoir within
12 months of theiy kast atlendance.



A Repister of Attendance is kepl weekly in term tine and an Attendance Sheet/electromic form of registration
is made available each Sunday out of term. These documents are used in conjunction with School Admission
requests,

Junior Chotr

Juniar Choir is be regarded as an integral part of Young Church, although the principal responsibility lies
with the Assistant Direcior of Music supervised by the Diveclor of Music and assisted by the Tamilies
Ministry Tead or a Parent Helper (recruited, approved and [rained as above). The Assistand Director of Music
may be assisted in this by the Organ Scholar or other anthorised assistant/helper.

Tunior Choir is to keep a weekly Register of Attendance kepl by the tamilics Minisiry Fead. The same
Safegeiacding procedures apply to Tunior Chair as to Young Church,

A Parent Helper or the Families Ministry Lead will always be present along with the Assistant Director of
Music or Organ Scholar,

The responsibilily of the Pazochiaf Cherch Couneil begins and ends with the duration of the Tunder Choir
practice,

Safegarding principfes and procedures must be applied when the junior Choir sings on Sundays and other
ocrasinns in respect of asseanbling, robiﬂg, diamiszal, ebc,

Clergy, Staff & Church Officers

Adl {_'.ierg}f, empinyccﬁ of the PCC, TICC ﬂmrapiﬂ[ﬂ and Church Offteers are t'F‘.q_T.ﬁl'i-‘rd ter firlfow best practice
with regard to Safeguarding procedures at all times and are to sigh 1o say Lhat they have read and understood
the Guidance Notes which support the PCC/Diocesan Saleguarding Policy (Appendix G and Appendix N).

Disclosure and Barring Sevvice (DBS}
All licensed clergy are 1288 checked by the divcesan authorilies before any appointment can be taken up.

Whilsi it is the opinion of the Rector, Wardens and PCC that all of the following need to be DBS chwecked, the
diocese may sugzest otherwise, In each instance the PCC wifl follow the advice of the Diocesan Safeguarding
toenm

e All paid staff, volunteers and interns

o Churchwardens & Crown Sidesman

o TParent §eaders and all others whoe might be placed in positions of sole respopsibilily within Young
{Church or Junior Cheir,

o Those who might, of necessity, have to be alone wilth a Young Person, elthough this is to be quetded
witfess unannidable, ncluding the Crurifer, Safeguarding Officer, Children’s Champion and any
members of the Choir who might teach singing or give instrumental fessuns on parish church
prefises,

We have been advised by the Diocesan Safeguarding l'eam that it is NOT necessary for ALL parents, nos for
Sidesmen, Coffee Rotalefpers and others engaged in sinilar aclivities o be DBS checked, It is a requivement
that all who come info regular or sustained contact with Young People and/or Adults at Risk of Harm read
and sign [hat they have read Appendix G, Appendix  and Appendix S as appropriate,
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A Kegister is maintained of all those who have been or who are requived to be DBS checked, [U s good
practice, but not a fegal requirement, to review aDBS Check af least every five years.

This Register shall include other relevant information such as whether or not the mdividual concerned has
abready completed an external DBS check (along with DBS number) and whether or not the individuat has
undertaken Safer Recruimment Training,

‘the PCC has authorised the Parish Administrator and HCC Practice Manager (who is responsible for
ensuring Safeguarding Compliance amonyg the IICC staff} to be DBS Evidenee Checkers. All Checkers are
required to attend a diccesan training session and operate i accord with current diocesan guidelines
{Appendix F).

Offsite Activities

Wrillen permission is to be ubtained from all parents before any child can engage i Offsite Activities. Such
activities might include such activity as Carol Singing at Chuistmas. The Appropriate Risk Assessment Form,
which must be completed prior to any such activily taking place, can be found at Appendix P to this
Framewaork docoment.

Drata Protection

The responsibilily for the safe storage and disposal of information and records iz the responsibility of the
Rector and PCC. The Data Protection Officer shall be the Director of Operations who will be supported by a
mumber of Data Protection Compliance Officers (including Parish Admimistrator and the "ractice Manager
of the HOC and the Secretary to the FOC), A 12ala Profeetion Group wilf be convened by the Data Proteclion
DFficer from thne to time,

Displaying Information
{“opies of the Safeguarding Policy are (o be kept displayed i

e I'arish Natice Boards {infornal anct external)
e Haml Cooke Room

e Surgery/Crypl Vestibule

e Choir Vestry

» Parish Office

v Saceisty

The St Marylebone HCC

List of Appendices

A f Referenee Sourves

K 7 Young Chorch Shachrre

e by Families Ministvy Lead Job DescripBon

I 9 Children's Champion Role Description

E 10 Church Safeguarding Officer Role Pescription

Fi 11 Church Disclosure and Barring Service (DB5) Lead Recruiter Role Description
F2 12 Chureh Disclosure and Barring Service {185} Evidence Checker Role Desoription
G 13 {nde of Conduct Craidelines

II T4 PCC Safeguarding Responsibilitics

| 132 PCC Safeguarding Policy Statement

] 17 Welcome Lettor to Parents

4 1% Attendance Protocot for Hamilies

L 21 nralifying for a Year ¥ Chuech of Bngland School Place Admission
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M 23 Young Church and Junior Choir Registration Form

N 28 Form A - St Marylebone Parish Church Volunieer Agreement, including Young
Church Volunteer Role Outline

O 31 Young Church Map of Activitics

P 32 Offsite Activities Risk Assessment

Q 34 Adults at Risk of Harm Mastoral Relationships

R 36 Adulis at Risk of Harm Champion Role Descriplion

5 a7 IParish Policy Statement on Safeguarding Children and Adults at Risk of Harm (Nolice
Board Display)

T 38 Application Form (Volunteer Safer Recruitment)

u 41 Serious incident Reporting

\Y 44 Inappropriale Behaviour Guidelines

The parish church’s GDPR Policy and Privacy Notices can be found at www.stmarylebone.org

Appendix A
Reference Sources

The Church of England’s Safeguarding Policy for children, young people and adults
https://www.churchofengland.org/sites/dcfault/files/2017-11/cole-policy-statement. pdf

Diocesan Website - lols of malerial, mcluding unaccompanied children, off-site visits, cte.

Puolicies for Safeguarding in the Diocese of London
http:/f'www.london.anglican.org/support/safeguarding/

Safeguarding Policy
http://www.london.anglican.org/support/safeguarding/safeguarding-policy/

Safeguarding Roles and Responsibilities
http://www.london.anglican.org/support/safeguarding/safeguarding-roles-and-responsibilities/

Safeguarding Toolkit
http://www.london.anglican.org/kb-category/safeguarding-information/

Safeguarding Training
http://www.london.anglican.org/event-category/safeguarding/

Data Protection
http://www.london.anglican.org/ kb/data-protection/

Data Prolection Act 20108
hitps://www.legislation.gov.uk/ukpga/2018/12/conlents/enacted




Appendix §

Young Clanch Struchne

Rector and PO
A member of Lhe Clergy Teamt {Chaplain
Farnibios Ministry |oad
Young Church Leaders
Tarent Flebpers

T parrallel: FPeople's Warden
SJateguarding Offtcer
Childrent’s Champion

junivr Choir Shucture

Tector and PCC
A member of the Clergy Team (Chaplain)/Ausistunt Tirector of Musie
Families Ministry Lead
Tarent Helpers

Tiz parallel: People’s Wardern
Sateguarding Officer
Childeen's Champion



Appendix C

Tamilies Ministry Lead

The Famdlies Minisiry Lead is:

L]

o oo

15,
19,
2
1.

22,
23
24
. keep up 1o dale with [YMocesan, CofH and State policies/guidelines in children, youth and families

20,

eiployed by S0 Marylebone Parochial Church Couneil to oversee the pazish church’s waork with
children and young people and to Halse with the [amilies of children and young people connecled
with 5t Marylebone Parish Church,

the person who has primary delegated mosponsibility for delivering the programme of aclivitics
underialen by Young Church.

tor Tiaine with the Assistanl DHrector of Ausic in matters pertaining fo the fJunior Chedr,

ter recrisl, train and coordinate the deployment of Parent Leaders, Pavent TTelpers and First Alders
for Young Chirch and Junior Choir

responsible for ensuring that lhe PCC's Safeguarding Poficy is enacted and monitored and Lo be fully
appraiscd of il matters pertaining b0 Safeguarding as sel oul in Government, Provincial, Diocesan
and Parochial guidance,

to supervise and line manage any volunteers oe interns.

to be a poinl of pastoral contact with childeen, young people and their families,

to poafoam other dusties a5 agreed with the Rector and theiy ine manager.

line-managed by the Chaplain.

- expected to work on days as agreed with their Line Manager, including Sundays.

. cxpoctad to attond the Sunday wareship of 5L Marylebone Parish Church at 8530 amtand al 11 am

- eapected to attend Lhe weeldy Team moeoting and meetings of the PCC as available or reguested.

. to rhaintsin scourate records and regislors as sot ok in the Young Church & funior Choir

Safeguarding Framework attached B this decurment,

.t ensure that there is abways access Lo a well-cquipped First Aid Box during Young Church and

Janior Cholr sessions,

-t amaintain the Accldenl Book for Young Church and Junior Cheir.
. o complete School Admission papers for signing by the Rector,
. lo carry out appropriate and Hmely Risk Assessments [or any Ofsife Activities and Lo seek lhe

Hockor's prior approval before any such activify takes place.

lo maintain the resources of Young Church in good order,

manage Safeguarding and Membership forms for Young Church and other youth activities.

manage the databuase of attendees and (amilies for Young Church and other youth aclivitics.
manage Adtendance registration for Sunday at 830 am, 11 am Young Church and ofher youlh
achivitios.

coordinate TS checks, applicafions and updates [or Young Chuyeh and other youth aclivilics.
courdinate the resources and equipmeni needed for Young Church and olher youth achivities.
coordhinate the extensive role of the Parish Church in Schools Admission processes.

wiark.
Recrwit, organise and train Servers, Acobyles, Crucifers, Thurifers, ete, in parlnership with the
Cheaplain.



Appendix 1

Children’s Champion Role Descaiption

The Diocese of London {and s parishes) s committed o ensueing that all children and youny, people within
our diocese are lislened to. The Children's Champion s a key role in ensuring that the veices and needs of
the children and young people are heard.

Each Parochial Charch Council (CC) shonld appoint a *Children’s Champion” who will give children and
voung peaple this voice within the work of the parish and is there to ensure the question "How does this
impact on our children? is always asked. We would recommend that the person fulfilling this role is not the
Church Safeguarding (Miices,

This s a Vﬂluniar}r rote mﬁpnnsiblu to the Rector,

Main Responsibilities

L.

2

il |

To engage and build positive relationships with children, young people and other members of the
congregalion and parish.

To communicate with children and young people actively and ensure that their perspectives and
wisheys are reffected,

To raise the profile of their role in the parisk by providing imformation about the activilies for children
and young people that are available {i.e, articles in the woeekly notices [ parish magazme).

To make use of (he Children’s Charter to develop provision for children and young people within the
areas of worship, welcome, nurture and missfon.

Be responsible for asking the necessary questions to cnsure the presence, needs and interests of
children are recognised and promoted within the parish, aliending a PCC meeting at least twice a
year in order to achieve this, {One of which should be the mecting at which the safeguarding policy
15 discussed and reviewed.)

Work closely and confidentially with the Church Safeguarding Officor amd parish clergy Lo mform /
report / discuss any concerns, seeking support and advice when necessary,

Fo kieep up-tu-date with developments in nimistry with chifdren and young people in the Diocese by
[iaising, with the Children’s Ministry Advisor and Children’s Sovicty Youth Project team as
appropriate and reading the Children’s Minisiry newslotter on the Diovesan web site,

Preferred gqualifivs / skills for the role of Children’s Champion

1.

[+

Be a regular member of the congregatiun, demonstraling a conunifiment to the parish's work with
chitdven and / or young people who shows respect for, and cmpathy with, children and young people.,
Have the necessary communication skills to be able to speak with children / young peuple and be
able lo clearty state their needs.

Have a child-focused approach with some expericnce relevant to the role (1.e. teacher, youth worker,
experience of caring for children}.

Be willing to attend training in Safeguarding initially on appointment and then to regularly update
this knowledse (at least every 5 years).

This rofe requires a crindnal records disclosire to be requested.
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Appendix B

Church Satepuarding Officer Role Description

Tach Parachial Church Council {PCC) will appaoint one or more people as the Church Safoguarding (Chices(s)
to play an essential role in fuffilliog the Churel's comumitment to sateguard and promole the welfare of

children and adults at risk. 31 is strongly recornunended thal they are a co-opted member of the PCC,

The Church Safeguarding Officor{s) will oversee the implementation of the Diocesan Safeguarding policy,

along with ity assoclated policies, pmc&:durus ared guideli.ne.s in their parish. They will ensore hat all

allegations or suspicions of abuse are taken seriously and respended fo in a timely manner.

Main responsibililies

ISR

o

oo

IO,
1l

e a sonree of suppord, advice and information on all matters of safeguarding children and adults
at risk i the parish.

Be the first puint of contact for children, adults at risk and other members of the congregation
regarding suspicions of abuse and other safeguarding concems.

Respond to all safeguarding concerns in line with the Biocese Safeguarding Policy, veporting
these concerms to the Diocesan Safegnarding Team and [aising with the NSPCC Ielpline and the
Local Authority as needed.

Keep the parish priest informed of all concemns, responses and activities relating to safeguarding
chiidren and adults at risk.

Raise the profile of safeguarding in the pavish, ensuring that it remains « high priorily on the
PCL's agenda and report on any issues or concerms with the inplementalion of the safeguarding
policy.

Ensuse that 1he requirements for DBS disclosures ave met for the appropriate roles.

Complete a list of ‘local contacts” as per the Safcguarding Policy annually, sending a copy to ihe
Diocesan Safeguarding (flicer.

‘Those suitable for the role of Church Safeguarding Officer

»  The person appointed to this role should be a regular member of the parish chureh who can

dentunstrate a corumitment ko safeguarding children and adules at risk of all cultugal backgrounds

and ubilities and have a good awareness of THocesan policies and procedures, slalutory legislation

and goidance. Some fraining in safeguarding and child protection is needed when accepting the role.
Where this canewt be evidenced it should take place within 3 months of being appointed and be
updated. al least every three years. This role requires a criminal records diselosure Lo be requested,
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Appendix Bl

Church Disclosure and Barring Service (DBS) Lead Recruiter Role Pescription

The Diocese of London {and its parishes) Is committed to cnsuring that all Adulis al Risk of ITarm within the
dincese, children, young people and adults, are allowed to flourish in sale environmoentsy,

The Lead Recruiter has a key role in safer recruitment by ensuring that DBS Checls are requested when
riecessary and are processod tn an efficient and timely fashion.

Tiach Parochial Church Council (PCC) should appoint a Lead Reerwiter who wili ensure thal this process is
completed, They may also appoint addilional Evidence Checkers to support the Lead Recruiter.

1Tis is

a voluntary role responsible to the Church Safeguarding Officer and Rector.

Main Responsibilities

SIS

i

118

To distribuke the required E-Bulk log-in details to those in the parish reqoiring a DBS Check,
along with the Confidenlial Dectaration Form if the applicantis starfing a new role.

To ensure thal the application is completed promptly via the E-Bulk sysiem by the applicant,
prroviding support to the applicant where necessary.

'T'o verify the detalls enterad on the system using the processes and docurnents specified i the
Recruiter's Guide - E-Bullk System’ document:

Ta verify the Identification Documents of the applicant

To complete the Section Y {Hgibility} part of the application on behalf of the applicant

To approve and send the form to CCPAS/ Thittyone:Eight

'Fo monikor the progress of the application submitted and keeping an accurate record of the
outcome when it is recetved

To keep up-to-date with changes Implemented by CCPAS/ThirtyoneEight andfor the
Disclosure and Burring Service that will impact on the way applications are completed, by
reading the updates sent by the Diocesan Safeguarding Team.

To ensure that all confidential informalion is carcfully handled throughout the process,
disclosing information o the Diocesan Safeguarding Team where appropriate and necessary,
and making sure records are kept aceurately and held securely.,

When stepping down from the rofe, to ensure that all information. is passed on to cither the new
post holder (if appoirted) or the parish pricst, and thal the Diocesan Safeguarding Team iy
notified that you will no longer be Lead Recruiter.

Preferred qualities/skifls for the roles of Lead Recruiter

11

15
16.
17.

. Be a regular member of the congregation or parish employee, ensuzing thal you will be available
Lo Haise with those requiring DBS Checks in your parish/worshipping community

. Be willing to take responsibilily for the DBS process in your parish, working together with any
additional lividence Choeckers, the Church Salegnarding Officer and reclor

. Have adequate time to devote 1o the role

. Have an adequate level of computer skills required to use the E-Bulk systern and maintain

records of DBS choecks undertaken in your parish

Hawve a keen cye for detail

Be discreet with confidential imformation

Be wifling, to seck support if you are unclear about any part of the procedure by cantacling,

CCPAS and/or the Diocesan Safeguarding Temmn

. Be willing to attend training on the use of the Ti-Bulk system as necessary
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Appendix F2

Church Disclosure and Barring Service {DBS) Fvidence Checker Role Description

The Diocese of London {and is parishes) is committed to ensuring that all Aduolts at Risk of Harm wilhin the
diocese, children, young people and adults, are allowed to flourish in safe environmends,

'The DBS Evidence Cheeker has a key rofe in safer recruitment by supporting the Fead Recruiter in ensuring
that DBS disclosures are requested when necessary and are processed in an efficient and timely fashion,

Tach Parochial Cherrdh Council {PCCO) should appoint Evidence Checkers to support the Lead Recruiter.

This is a woluntary role responsible to the Rector and the Bead Reoruiter.

Main Responsibilities

1

6.

To distribede the required E-Bulk log-in details to those in the parish vequiring 1 DBS Check, along,
wilh the Confidential Dreclaration Form i the applicant is starting a new role,
Ta ensurce that the application is completed promptly via the E-Bulk system by the applicant,
providing support lo the applicant where necessary,
To verify the details entered on the system using the processes and documents spectfied in the
‘Recruiter’s Cuide ~ E-Bullk Syslem” document:

a. Verilying the Identification Documents ol the applicant

h. Completing the Section Y (Fligibilily) part of the application on behalf of the apphcant

¢, Approving and sending the Form to CCPAS/Thirtyone Right
To keep up-to-date with changes implemented by COPAS/ Thirtyone:Eight andfor the aclosare
and Barring Service that will im paclt on the way applications are mmp]eted, by reading, the
updates sent by the Diocesan Safeguarding Team.
To ensure that all confidential information ks carefully handled throughout the process, disclosing
information to the Diocesan Saleguarding L'eam where appropriale and necessary, and making
sure records are kepl acmorately and held securedy,
When stepping down from the rofe, fo ensure that all mformation is passed on to cither the new
post holder, Lead Recruler, or the parish priest, and that the Miocesan Safeguarding Team is
notified that vou will no Jonger be an Bvidence Checker.

Preferred quatitiesfskills for the roles of Evidence Checker:

Be a regular member of the congregation or parish employee, ensuring that you will be available to
lintse with those requiring DBS Checks in your parish communBy

Te wifling to work in a supporting role with the Lead Recruiter, Church Safeguarding Officer and/or
recior

Have adeguate time Lo devote to the role

Flave an adequate level of computer skills required in use the E-Bulk systern and maintain records of
[JBS checks undertaken in your parish

Flave a keen eye (or detat]

Be discreet with confidential indormation

Be willing to seek support H you are unclear about any part of the procedure by contacting CCPAS
andfor the PHocesan Safegnarding Team
Be willing to attend training on the use of the F-Bulk system as necessary



Appendix G

. StMarylebone

H,_____ Parish Church

Diocese of London Declaration on Safeguarding

Code of Conduct Guidelines
Parish Name: 5t Marylebone with Ioly Trinity, St Marylebone (0401)

Torm B To be completed by all Young Church Parents, Young Church Leaders, Parent Helpers &
Sidesmen, Employees, Voluntary Ielpers & Therapists and other delivering a service to clients of the 5t
Marylebone HCC

MName: Role:

Code of Conduct
This code represents the behaviours which conslilute safe practic:_‘ cnabling individuals o monitor and

maintain their own standards of integrity and good practice.
I agree to:

¢ Treal all children, young people and adulls with respect and dignity, keeping my own language,
attitude and body language respeciiul

e Courteously communicate with children, young people and adults at risk

e Avoid being alone with a child / adult al risk, keeping others within sight and always aware of my
actions

e Speak up aboul inappropriate attitudes and behaviour that might put others at risk

» Never use illicit drugs or alcohol when responsible for a child or adult at risk

o Keep physical contact specific to the needs of the activity and always seek permission first

»  Obtain consenl for any photographs / videos to be taken, shown or displayed

¢ Never use rough play, sexually provocalive words and games or any forms of physical punishment

s Never scapegoat, ridicule or reject a child, group or adult or allow others o do so

e Avoid showing favouritism or reinforcing infatuations towards me by a child or adult at risk

s MNever allow unknown adulls access o children or adults at risk

o Always operate within the principles, procedures and guidelines of the Diocese of London

1 (Insert full name)
have read the guidelines produced by the St Marylebone Parish Church for safeguarding children, young
people and adulls at risk. [ understand that it is my duly lo protect the children, young people and adults at
risk with whom I come into contact. | know what acton to tale if su_spected abuse is discovered, disclosed

Or 51 EPL‘Eth. I also agree to adhere 1o this code of conduct,

Signed Date

To be submitted with Form A (Volunteer Agreement Appendix N) where appropriate.



Appendix H

PCC Safeguacding Responsibilities

PCC'S must formally adopt and implement the Diocesan policy for safeguarding children, young people
and adulis al risk ‘Safeguarding in the Diocese of Tondon’ and the associated procedures provided by the

ocese,

This showld take plice of the first PCC neeting following your AFCM ench yenr, You are strongly adoised not ta amend
the sugpgested paticy statement provided. Where helpfil, Porish Guidelines which implentent your sdupted policy miy
be developed and appended,

(e copy af this policy statentent shinld be kept with He PCC minutes, another copy sent b the Divcesan Sufeguarding
Term and e copy displayed provimently tn all oferch premises.

1. Appoin at least one Church Safeguarding Officer fo work with the incumbent and PCC to implement
[he policy and procedures. The Church Safeguarding Officer {C50) should be asked to attend the
PLC at least twice a year B not an elected member.

4. Appoind a person, who should be different from the Church Safeguﬂrd tng, CHAcer, to be a Children’s
Champion, This should be someone children know they could talk to about any probleins, if they so
wish,

¥

Display in chureh premises where children's activitios take place, the conlack delails of the Diocesan
Safepuarding Adviser, Church Safecuarding Officer and Children’s Champion with the conlacl
numbers for: “ChildLine’ 0800 1117, "Family Lives' (previously ParentBine Plus) 0808 800 222 and the
CCPAS 24 hour Helpline 0845 120 4530 numbers,

A safeguarding poster hus been provided as an allernalive Lo be displayed on churelt premises to support parisfies with
this smd all C5Os showld have Uris.

4, Ensure that all those authorised to work with childdren {both m paid and voluntary positions) are
appropriately recruited according Lo safer recrutiment practice and are trained and supported.

Cruidance is available on Hre website on the safeguarding pages in “Volunteering and Working in the Diocese of fondon.”

5. Ensue that there is appropriate msurance cover for allb activities which involve children undertaken
ir the name of the parish.

6. linsure all those hiring church premises undertake to fullil their safeguarding responsibilities lowards
children and young people,

You should request @ copy of ench orgmisations safeguarding pelicy and ask ol hivers fo sign o copy of the PCC
Safepunrding Policy Stofement to confivm they will veport all concerns regarding abuse o Ue appropriste stafutory
thovily.

7. Roview the implementation in the parish of the safeguarding children poHey, procedures and good
practice, at least annually, The report should be presented to the PCC by the Church Safeguarding
Officer and the PCC will need to develop an “action plad on the steps that need to be taken in order
to further develop a safer culture in the parish,
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PCC Safeguarding Policy Statement

Parish of 5t Marylebone with Holy Trinity, St Marylebone

The following policy was agreed al the Parochial Church Council meeling held on 28% June 2023.

In accordance with the ITouse of Bishops' Policy Statements ‘Fromoting a Safer Church” (2017) and “Protecting
All God's Children’ (2010) and the Diocesan Safeguarding Policy *Promoling a Safer Diocese’ (2018) our parish
church is committed to:

¢ Promoling a safer environment and culture.

o Recruiting safely and supporting all those with any responsibility related Lo children, young people
and Adults at Risk of Harm within the church.

» Responding promptly to every safeguarding concern or allegation.

o Caring pastorally for victims/survivors of abuse and other affected persons.

e Caring pastorally for those who are the subject of concerns or allegations of abuse and other alfected
persons.

* Responding to those that may pose a present risk to others.

The Parish will:

o Creale a safe and caring place for all,

s Have a named Church Safeguarding Officer (CSO) to work with the incumbent and the PCC (o
implement policy and procedures.

« Safely recruit, train and support all those with any responsibility for children, young people and
adults to have the confidence and skills to recognise and respond Lo abuse.

¢ Fnsure lhat there is appropriate insurance cover for all activitics involving children and adults
undertaken in the name of the parish.

s Display in church premises and on the Parish website the details of who to contact if there are
saleguarding concerns or support needs.

e Listen to and take seriously all those who disclose abuse.

o Take steps to protect children and adults when a safeguarding concern of any kind arises, lollowing
House of Bishops guidance, including nolifying the Diocesan Safeguarding Adviser (DSA) and
statutory agencies immedialely.

o Offer support lo vicims/survivors of abuse regardless of the type of abuse, when or where it
occurred.

« Care for and monitor any member of the church communily who may pose a risk to children and
adults whilst maintaining appropriate confidentialily and the safety of all parties.

¢ Ensurc that health and salety policy, procedures and risk assessmenls are in place and that these are
reviewed annually.

o Review the implementation of the Safeguarding Policy, Procedures and Practices al least annually.

s Each person who works within this church community will agree lo abide by this policy and the
guidelines established by this church.

We have appointed Claire Southern as our Church Safeguarding Officer (CSO) and Adekunlé Adigun as
out Children’s Champion and Jo Sumpter as our Adults at Risk of Harm Champion.
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Copies of our Safeguarding Framework and Appendices together with “Safeguarding in the Diocese of

lLondon” are held by the parish office. These documents can also be found on our website
www.stmarylebone.org

The PCC shall review this policy annually.
‘The next review will take place at the first PCC meeting following the APCM to be held in 2023.

Signed:

el s

The Revd Canon Dr Stephen Evans, Rector of St Marylebone

=5 —
— = S = ___.——'—__'__;
= r— .
Michael Emeka Onah, Crown Warden Elise Ormerod, Churchwarden

Frances Endres, Churchwarden

28™ June 2023
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Welcome to S5t Marylebone Young Church
Dear Parent/CGuardian

We are very happy that you have chosen to worship with your child here at St Marylebone. Our Young
Church offers a safe, secure and stimulating environment to encourage and nurlure children, young people
and families in their Christian faith. Al both the Sunday 8.30 Book of Common Prayer Eucharist and 11 am
Choral Eucharist, Young Church worships with the congregalion for the start of the service. During term
time, the group then gathers and proceeds to their designated space for worship. The informal activities are
designed to be fun and engaging, where children have a chance to share ideas, play and learn together.
Young Church then joins the congregation for Holy Communion or a blessing and remains in the parish

church for the final part of the Fucharist.

You will be asked to fill in an Electoral Roll form for yoursclf and a Registration form for cach of your
children, which will include any medical issues that we should be aware of. IPlease kindly consider donating,

to S5t Marylebone Parish Church, which you can do by filling out the attached Standing Order form.
We have a large number of children and, for safety reasons, the following procedures are in place:

e Anattendance register, requiring the name of the accompanied child, is taken by a sidesman helore
you enter the church. To give our children the best experience possible, and Lo allow sidesmen to
worship too, attendance registration will only be possible for latecomers for up to 10 minutes. 10
minutes after the start of the service, a sidesman will periodically be able to admit people, but
registration will not be possible.

e The drop off/collection of children is not allowed. A parent or guardian musl be always present in
the building during the 11 am Choral Eucharist or 8:30 am Holy Communion.

e Before the first lesson/reading at both the 8.30 am Holy Communion and 11 am Eucharist, children
remain in the service with their parent or accompanying responsible adull. At both services, please
keep them in your care whilst inside the parish church and when you leave after the service.

o When joining the worship after the Young Church session, for their own safety children should not
be taken away for other commitments before the Encharisl has ended.

¢ Quiside term time, the services conlinue as normal but there is no organised Young Church.
Registration still takes place, with an attendance record taken at the entrance to the parish church.

» In the event of fire, or if we must leave the building, children will be escorted to an assembly point
by the Families Ministry Lead and members of the Young Church team. If evacnated from the parish
church/St Marylebone CE School, please do not try to collect your children, as this will block exits

o Please familiarise yourselves with our public worship protocol and safeguarding procedures,

available from the parish office and on our website www .stmarvlebone.org.
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As space is limiled, we ask that only designated Young Church Leaders or Helpers attend the Young Church

sessions. Please sign up to the parish church e-Newsletter, Portico, to stay informed of activities for children

throughout the year.

With every good wish and blessing, )
The Revd Canon Dr Stephen Evans, Rector of 5t Marylebone

< ) = e (20 7935 7135 rector@stmarylebone.org or families@stmarylebone.org
L
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Appendix K

S‘Marylebone
Parish Churclh

Attendance Protocol for Families

This document provides information on the allendance protocol in place at 5t Marylebone Parish Church to

assist families attending worship in order to secure admission to a Church School.

St Marylebone Parish Church does not decide the admissions policies for individual schools. Tt also does not

decide which prospective students are awarded places at their chosen secondary schools, including The 5t
Marylebone CE School and The St Marylebone CE Bridge School.

We care very deeply for all our Church families. We want to get lo know you, and grow in faith hope and

love together. We realise the challenges of building faith-full communities in the midst busy cily living and

the pressures familics experience around school admissions and juggling children’s sporting and artistic

weekend commitments. Qur sincere wish is to serve our families so they can flourish in faith, love and

learning at Church, home, and school.

The following procedures are in place for families choosing lo worship with us:

I:

Parents/Guardians must {ill in a Young Church Registration Form for their child on or before their
first visit to us. Completing a registration [orm is essential before the name of any child can be added
to our register and an attendance noted. The form can be obtained by emailing the Families Ministry
Lead for a Welcome Pack: families@stmarylebone.org

St Marylebone Parish Church keeps a careful and confidential record of a child’s attendance at either
of our two Sunday mornings, 8.30 am Holy Communion and 11 am Choral Eucharist. In school term-
time, Young Church (Sunday School) meels during both services. Activity Sheels are provided on
Sundays when Young Church does not meet.

Children do not have to attend Young Church sessions to be recorded on the register. Children are
signed-in on arrival, but the child must be accompanied by their parent/guardian and the
child/parent/guardian must all attend for the whole service, T.ale arrivals may not be recorded as

attendances umless there is a valid reason lor lateness,

The St Marylebone Young Church register is filled in at the entrance to the parish church by a
Sidesman/Welcomer. It is the responsibilily of parents/guardians to provide the name of their son or
daughter. This syslem relies on the support of dedicated Young Church parents/guardians to
volunteer as Sidesmen/Welcomers at 8.30 am and 11 am. Please gel in touch with the Families

Ministry Lead to join our team of Sidesmen/Welcomers: families@stmarylebone.org




fr.
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Parents/Guardians are responsible for checking the admissions procedures and timelines for cach.
individual school at which they hope their child will attend. Please visit school websites and read

earh school's Admissions Policy with care.

Once we reeeive a school's “Clerry Form” from a parentfguardian, St Marylebone Parish Church will
comnplete the required information and retarn the form directly to the schook. Forms are not handed
back to parents/guardians of children.

School policies regarding receiving completed clargy forms vary, buito ensure fairness, it is the policy

of 51 Marylebone Parish Church to return each form directly to a school’s admissions department.

'I'he closing date far school applications varies, bul the parish church will process clergy forms in tme
for each deadline as long as they have been handed to us in good time. A year is caleulated from the
date you complete a Young Chureh Registration Form, This is also the date from which the number
of Sundays attended is caiculated from.

The Revd Canon Dr Stephen Evans, Rector of St Marylebone

284 Junc 2023
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StMarvlebone

Parish Church
Qualifying for a Year 7 Church of England School Place Admission

This document provides important information for Parents/Guardians who join us for worship al 5t
Marylebone Parish Church with their children. It is of particular relevance to those who attend worship with

lhe specilic intention of securing a child’s admission to The St Marylebone Church of England School in Year
7.

60% of Year 7 School Admission places are allocated to Church of England applicants. To apply for a Church
place, parents or legal guardians must complete a Church Admission Form.,

Applicants from other faiths or those with no faith are classed as Open applicants and parents or legal
guardians must complete a, Open Place Admission Form.

All applicants must also atlend an Assessment Day, including those who are applying for Performing Arts
places and those who are Looked After Children or Previously Looked After Children, This day is usually
held at the School on a Saturday in mid-November.

To qualify as a Church of England applicant, both the parent/guardian and their child must attend worship
logether and have their attendance counled as a family. The attending parent must stay in the parish church
when their child attends and must not leave the premises whilst their child is here.

To meet the entry requirements for a Church of England place at The St Marylebone Church of
Ingland School, at least one Parent/Cuardian allending worship at St Marylebone Parish Church musl
qualify for inclusion on the Electoral Roll/Parish Church Membership Ferm. To have your name added to
the Roll, you must be able conflirm that:

1. you have been baptised, or are actively secking baptism, as a Chrislian in the name of the Father, Son
and Holy Spiril;

2 you attend regular worship at the parish church (this means at least two Sundays every month for 3
full years, that is for 78 Sundays in a continuous three-year period prior to the Admission Form being
submitted for signature,

During this three-year period of attendance, you may attend another Christian parish church or cathedral in
addition to your attendance al St Marylebone Parish Church, bul any attendance other than at 51 Marylebone
Parish Church will not count towards the folal number of recorded Sunday attendances

If you have not been baptised, you must be willing to begin a programme of preparation for baptism for
yourself and for your child at 5t Marylebone Parish Church. This process will have to have been compleled
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England School,

Your child will not qualily for admission for a Church place at the school if yois are not a Christian. Church
places are for Christian children.

The 5t Marylebone Church of England School welcomes students of all faiths along with those with no
faith, However, ays a Church Schooi, famifies from other faiths or those with no professed faith must apply
for Open Places and nol for Church places.

Youl are very welcome to start attending services al 5t Marylebone Parish Church whilst not having been
baptised, but you will need 1o meet with the Rector, or another member of the ’astoral Team, to declare your
intention o explore the Christian faith and to be baptised.

I you would Like to discuss any issues of faith and what baptism means for you and vour fami [}r, lir Stephim
ot another member of the Pastoral Team will be very huppy to talk with you.

Viease sign betow to acknowledge that yow have read and understood the information in this document,
As the Parent/Guardian of a child registered for Young Church & junior Chair, | have read the abowve, anud

accept the requirements as outlined for upplying for a Chuech of ngland place at The St Marylebone Church
af England school,

Natme: Signed: Dale:

ol | =

\BQTJ-GV\&]OWE

The Kevd Canem L Stephen Evans, Rector of 5t Marylebone

28 Tune 2023



To be completed by the parent or guardian of the child being registered. Please
complete a separate form for each child, and ensure you have read cach part of the

Appendix M form carefully.
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WY Pavash Church

Young Church and Junior Choir Registration Form

Young Church exists to encourage and nurture children, young people and families in their Christian faith.
All are welcome and we aim o offer a safe, secure and stimulating environmenl in which to explore our faith
and grow logether as Christians. For more information on the group, please visit our website:
hittps://stmarylebone.org/information/groups-and-activities

Junior Choir is for children aged 4 - 12, with rehearsals taking place every Sunday following the 11 am Choral
Eucharist (12.30 pm - 1.15 pm}. Members uﬁ:ending lhese sessions have the chance to improve their singing,
make new friends and work as a group lowards monthly performances in church. It is a condition of
membership that Junior Choir members take part in live performances during the 11 am Choral Eucharist.
All children must be accompanied by a Parent/Guardian. Attendance at Junior Choir does not qualify as
church allendance for school admissions.

Age Range of Children:
Young, Church and Junior Choir: 4-12 (older children to age 15 may volunteer with the group and take part

in activities). Children aged 3 can attend but must be accompanied to the group by their Parent/Guardian.

Please tick the boxes for the parish church groups you will be attending/are interested in attending (you
can select all three):

D Sunday &30 am Young Church during lerm time, in the Crypt Hall during the Holy Communion
D Sunday 11 am Young Church, in the Crypt Hall during the Choral Eucharist.

D Junior Choir, rehearsals and services as advised. Sessions are straight after the 11 am service, 12.30
pm - 1.15 pm (Please wait by the Choir Steps at the front to be collected)

D My child is aged 15 or under and in secondary school, and I am registering them to volunteer with
Young Church and/or Junior Choir

Family Details

Full date of this completed application form. For safeguarding purposes your child's attendance record will
begin from when we receive this form.

Please specify the date your family firsl slarted attending S5t Marylebone, if different to the date of this
[orm's submission.

Are you and your family arriving from another church community? If so, what is the name of your
previous church?
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Please provide ns with a family photo (of vou and your children) for us to keep on file. This is kept
securely along with your registralion delails. We require family photos for safeguarding purposes, to help
our team Lo easily identify families in church,

Child Details

Full Name of ChHEd o e i e e e s e e a5 o et b b s
{Please wnderline the name He child i wsnally knows byl

Sibling details, if applicable, including their {ull name{s) and age{s). If they are also joining Young Church,
please fill out additional Registration Form(s).

Frate ol Birth ot

Further Details

School Year Group i e,

ITas your son or daughter been baplised?  Yes { No {Pleass specify)

Brate of Baptisim ...

Place of Bapiism ...

Tlas your child heen Admilted to Holy Commumiton Yoy f No (Plense specifiy)
Has your child heen Confirmed? Yos f Na (Pleqse specifiy)

ale of ComfIrmation .o e e

Mace of Confinmmation ..o

ls your child Looled After or Previously Looked After? Please see parvagraph 1.7 of the aversubscription
criteria of the School Admissions Code for details {published Septomber 2021, available on the www pov.uk

website).

Whilst in our care it would be helpful o know whether your chifd has any long-term medical condition,
any allergics or phobias or 1s on any medication:



Farcnt 1 or Guardian 1 Details

To be filled e by 1the Parent/Guardian filling oul this {orm

LR us r LR P KLt (O AL T4 1Ly S S ORI

(Please include your Title and write your name as it appears on official documentation)

What is your If:ln’riclnship 10 1he child being r:-:gisterec[? {eg. Maiher, Father, Guardian)

HOTIE ATETUISES i oartistissiasrtieaersooeemomest samsbssaees s sansramatanbs senrrars f2ara sars et meeeeand Foat 1o brR e Sae L s TaR R aE R YRR R e e e e
Telephone Number i FEIELIE ot e e e e s e eens oo s
Would yuu be willing to volimteer at Younys Church as a Parent Helper? Yes / No {Plagse specifiy)

Do you have a DBS Clearance Coertificate Yes / No {Please specify}

If Yes sy EIBS Nummberis oo

Tlate of Clerlificate oo e i

Parenl 2 or Guardian 2 Dhetails

Parenb/Guartiam 2 N aMIB! i i e s e e o e b R e s e ks s
(Please inchude your Title and write your name as it appears un official docomentation)

What is vour relalionship to the child being registered? (p.g., Mother, Father, Cuardian)

| L n L Wa ko3 x e P PSP PPPP P PR

Would yono be willing to volunteer at Young Chuech as a Parent Iledper? Yes [ No (Plense specifis)
Do you have a DBS Cleasance Certificate Yes [ No (Plewse specify)

M Yes my DBS Numberls o

Date of Cortiffcate .o

Telephone Number e BLTlEE oo eeec e s eeessamas anes s mers imerre s e aa e et e e e eieetttar e e s
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Conditions of Regisiralion

I'tease read carefully and spedify whether you agree to the following Conditions of Registration. For further

details on attendance registration, please see the Welcome Lutter from the Rector.

D I agree to my child attending Young Church/Juedor Choir in lerm Gime. [ understand that children
altending Young Church and Junior Cheir must be accompaniced by their parent or nominated
guardian, and that ther parent or guardian must remam n the parish church thronghout the

servicefalter the service for Jundor Chair.

D 1f my child is a member of Junior Chotr, I agree to accompany my child to and from rehearsals after
the 11 am Choral Fucharist, 1 also undersiand that | must remain with my chifd throughout the
eneeting of jJunior Chaoir (12,30 pm - 1.15 pm)

I:I I imderstand that my child is expecled o stay for the entire 8:30 am Heoly Communion or 11 am
Choral Bucharist, and that | should not take my child away from the parish church untif after the
Distnissal. T agree to seek permission from the Famifies Mimistry Lead in fhe event that T have to leave
the paitsh chuirch early with my child

Thas VParent/Guardian T and, if applicable, Parani/Guardian 2 signed a Church Membership Form {Electoral
Rolf Form)?  Yes [ No (Plegse specifip). H No please complete forms. '

Supporiing the work of St Marylebone Parish Charch

Please kindly consider donating to St Marylebone Parish Chureh, which you can do by filling oul the
Standing Order form below. Without your help, we would not be able to provide warship, aclivifies and

events for Young, {Church, or continue any of the Impostant work we do in the cormununity.

Have you filled in a Standing Order form as parl of your giving to the parish church? Yes /No (Plewse specify).

Photographs and Videos

I givefdo not give parmission for my child’s photographfviden to be taken atfdisplayed at 5t Marylebone
Pazish Church or onling, and for photographs, videos amd Hve recordings of activities including my child to
be used within the parish church commumily/for possible publicalion mcluding newspaper, {hurch

publications, and internet {such as on our official social muedia accounts). (please defefe applicabie}
Signed Trate

Name of Parenl/CGuardian Siening the Registration Fornn

Your data fs inpertant to us. Yo axd] only be contected in velalion te Yoy Church, frurior Cholr or 5t Marylebere Varish Church
ratfers, Your Duftrmnetion twill nal be shared with amygone dse. For GUFR peltoy see o waebsrie,



27

Appendix N

T StMarylebone
IU!I_“_ B Parish Church

Form A - St Marylebone Parish Church Volunteer Agreement, including Young Church Volunteering
Roles Outline

This form should be completed by all voluntary workers with children or adults at risk in accordance with
House of Bishops/London Diocesan Safeguarding guidance policy and procedures.

If the role changes substantially a new form should be completed.

Copics should be retained by the voluntary worker, the PCC Secretary (or other responsible body) and the
person to whom the worker is responsible (i.e,, the Supervisor).

Complete Section 2 for the Volunteer Worker, after reading the details under Section 1
Section 1
To be completed on behalf of the PCC, 5t Marylebone Parish Church

Full Name of Volunteer Worker (as il appears on official documentation e.g., Passport)

Name of Group/Club: Young Church/Junior Choir
Where/when the Group Meets:

Young Church — The Samworth Hall, Howard de Walden Room and The Jerusalem Chapel. OR another
designamd indoor and/or outdeor arca at 5t Marylebone Parish Church/The 5t Marylebone CE School,

Sundays at the 8.30 am BCP Holy Communion and the 11 am Choral Sung Fucharist.

Junior Choir — By Lhe Choir Stepﬂ, 5t Marylebone Parish Church, SLLHda_*y'S either after the 8.30 am BCP Holy
Communion or 11 am Choral Eucharist.

Age Range of Children:

Young Church and Junior Choir: 4-12 (older children to age 15 may volunteer with the group and lake part
in activilies). Children aged 3 can attend but must be accompanied 1o the group by their Parent/Guardian.

Person Responsible/Supervising: Young Church Leader/Assistant Director of Music
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Role to be underlaken by Volunteer Worker {plense tick as appropriate):

[ Pareni He[per

D Young Church Eeader (requires filling out a Volunieer Applicalion Form, Appendix T)
Work to be andertaken by Volunteer Worker:

Escorting children registerad with the group to and fom the meeting space, with parmission from the
Families Ministry Lead/Young Church Leader.

(Young Church Leader only) Leading a Young Church activity/age-growp session, which mcludes giving
oul insirociions and co-ordinating Parent Tlelpers, When the Familics Ministry Lead is absent, the Young
Church Leader role includes feading Young Church for that Sunday. For how age groups are separated and
by the group operates, see Appendix O,

Assisting children wilh craft and games activities, inchuding explaining tasks and handing out resources.
Reading the Bible lessons, assisting wilth prayers and supporting the leagning of the children in the group.
Bscorting children who need to leave the space {o.g., they Feel unwell) back 1o their parent or guardian.

Directing children {one at & time) to the designated toilet {see Appendix O)

{Young Church Leader onky} I Ielping {0 organise special Young Church services, eg., Harvest Festival, the
Mativity, Mothering Sunday.

For further details, see Appendix {3
GGroup fo whom responsible / the appointing body: 5 Marylebone PCC

What training is needed? Please talk with the Rector or Chaplain or look on the Blocesan web site for details
of iraining opporturities.

Al Young Church volunteers are to start their first session with the supervision and assistance of the Familics
htnistry Lead,

Young Church Leaders and Helpers should complele Basic Awareness Safeguarding Training on the
Church of England website, Please ask the Famtlics Ministry Lead for delails, Young Church Leadess to
cornplele Foundalions Safeguarding Training.

When is the identified training going to take place?

Within a year of appointmeont

Mate/month when this role description is to be reviewed:

'Fhis is an ongoing voluntary role, which requires weeldy, ongoterg support fromn the Pamilies Ministry Lead/
Youny Church Teader.

T 1a U OO SO PI PP PITONPPIS {on behalf of the PCC)
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Section 2
T be completed by the Volunteer Worker with childrenfyoung peoplefadults at risk

Futl Name of Voluntesr Worker (as it appears on official doctementation eg., Passport)

I heve understoud the nature of the work am Lo do with childrenfyoung people.
Fhave read the Safeguardimg Guidelines produced by the Niocese of Fondon/SE Mat}'lebmw Parish Church.

Funderstand that it is my duty to protect the children, young people and adulis at gisk with whom | come
into contact.

E know whal action to take if abuse is discovered, disclosed or suspected,

Signed

TIalB e e e
ANl information will be eld sofelly and sacurely and in confidence, in accordares wnth the Dnte Proteetion Act 1398

To be submitted with Form B {Code of Conduct Guidelines Appendix G)



Appendix ()

Toilet Breaks (1 child at a fime):

If a child needs the toilet from either of
the rooms, 1 DBS-checked Parent Helper
in classroom needs to do the following:

1. Stand on the threshold
(entrancefexit) of the classroom, with
the classroom door open, and
Point/direct the child to the
designated toilet (Disabled Access.
There is a Young Church Toilet sign
there too)

Be aware that adults from the
Congregation may be coming
downstairs to use the toilets. If the
single disabled-access toilet is in use,

3. Wait on the threshold (entrance/exit)
until the child returns to the
classroom

Children below Year 1 al school will
need lo be accompanied to the group by

their Parent/Carer

ask the child to wait in the classroom.

28 June 2023

Disabled-access
Toilet and Young
Church Toilet

Child Behavipur

If a child presents ‘behaviour that
challenges’, it is important to

remember that this is often
communicating a need or difficulty.

A positive response can help, and a
child may just need a bit of time to get
scttled into the task.

If there are two children who are not
working well together/not engaging
(being disruptive to themselves and
others) they can be split up and asked
to work with other children in the

group.

If the behaviour continues to be
disruptive, inform the Families
Ministry Lead during the session. 1
Parent Helper will need to come and
take FML's place in the other group if

we have Honc into M—?‘F'&T’Ht& rooImns.

upstairs.

Stairs back

Fire Exit.

SlMarylLbﬂnc 30
Parish Church
Young Church Map of Activities
Samworth Hall ’
— iy Volunteer j‘-
Years 3 & 4 sign-in "4
sheet and . :
1 Young Church Leader or volunteers Stairway via
Families Ministry Lead , : Parish Office,
info table. n
] . leading
1 Parent Helper to hop between || First-Aid Aot
sessions in this room. Box. Vit
Church
Reception, Year 1 & Year 2 Activity
T
1 Parent Helper or YC Leader i
craft
= items.
(Entrance Young Church
fﬂfﬁt} im?a:e Minimum Requirement:
Dilets
l 5 adults total + Early Years
(adults -
only) Parents/Carers (if only 3, then
remain in Samworth Hall together)
Male 3 DBS-checked adults in Samworth
Toilets Hall (Early Years, Years 1, 2 & 3)
adults x
5 ]u} 2 DBS-checked adults in Howard de
omn
L | Walden Room (Years 5 & 6)

Kitchen with access
to running water.

1@

Howard de Walden Room

Years5 & 6

1 Families Ministry Lead or Young Church

Leader

1 Parent Helper
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Appendix I

== StMarylebone

Wl Payrish Ghurch
Offsite Activities
Rislk Assessment

Parish Name: S5t Marylebone with Holy Trinity, 5t Marylebone

Form To be completed by Families Ministry Lead and/or Assistant Director of Music before any Offsite
Activity Involving Young Church or Junior Choir Members

Name: Role: Families Minislry Lead fAssistant Director of Music

Activity:

Under additional controls you should note the additional measures that are needed to reduce the risk to an
acceptable level and record when they have been implemented.

Hazards/risks/ Existing Likelihood Severity Risk | Additional controls
controls rating
Persons affected (1) (S)
' (LxS)




Likelihood

1= TLow (sefdom}

2 = Medium (frequently}

3=~ High {rertain or near
chealh)

Authorised by the Chaplain

Signature of the Chaplain

Date

32

Severity

1 =T
There is a low risk of huwrm ar this will be

refatively snmple to prevent

7 = Medum
e Ykelihood of havm is pmhablc without

medication

3 =Hipgh
Cortain or near cerlain that harm would be

cansed if fisk were not removed

Lisk Rating

1 -2 = Low privrity

3 — = Moedium priority

H—9=High priority
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Appendix Q
T S'Marylebone
MBWWY Paresh Ghurch
Adults at Risk of Harm

Pastoral Relationships

Anyone whose ministry/work brings them into contact with Adulis al Risk of Harm should remain aware of
their own behaviours and how these might be viewed by an Adult at Risk of Harm. Pastoral relationships
will often run parallel with friendships and social contacts but should always remain dislincl, Perceptions
can be difficull lo manage, and workers and volunteers should always seek to have a clear understanding
with Adults at Risk of Harm people of the nature and boundaries of their contact with them.

The following principles should be followed:

4,
5.
f,

exercise parlicular care when ministering to persons with whom there already exists a close personal
friendship or family relationship

be aware of the dangers of dependency in pastoral and professional relationships and seek advice or
supervision when any concerns arise

minister within your remit and limits — do not undertake any ministry that is beyond your
competence or role (e.g,, therapeutic counselling/psychotherapy, deliverance ministry, or giving legal
advice); instead refer to the person or agency with appropriate expertise

avoid behaviour that could give the impression of favouritism or special relationship

always respectfully encourage self-determination, independence and choice

do not undertake any pastoral ministry whilst under the influence of alcohol or drugs

Conversations and interviews in a ministry context

Anyone whose ministry/work brings them into contact with Adults at Risk of Harm must always be aware
ol their language and behaviour and should consider in advance the:

1.
2.
ok

value of taking a colleague along with them on a home visit

place of the meeling, arrangement of the furniture and lighting, their own deportment

balance of privacy for conversation with the opportunity for being scen by others (open doors or
windows in doors, another person nearby)

physical distance between people, taking into account hospilalily and respect, being aware Lhalt this
may differ as a result of past trauma or abusive experiences

circumstances and whether they suggest a professional or social interaction

propricty or danger of visiting or being visiled alone, espectaﬂ}r in the evening

personal safety and comflort of all participants

the appropriateness of initiating or receiving any physical contact, for example gestures of comfort,
which may be unwanted or misinterpreled

Workers [ clergy should always establish the nature of the meeting at the oulsel ol each interaction in
respect to subject matter, confidentiality and duration. All conversations / interviews should be
recorded and stored securely.
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Sexual Condnct

The sexual conduct of anyone whose mintstry/work brings them into contact with Adulis al Kisk of Flarm
will have an timpact un their ministry/work within the Church. It is never appropriake for workers to fake
advantage of their role and engage i sexual activity with anyene with whom they have a pasioral
refalionship.

Waorkers and volumteers should be aware ol the power imbalance inherenl in pastoral relationships and.

1. mustnot engags in sexual ackivity with an adudt or a child
st take responsibility for their words and actions il wishing to make physical contact with another
adult {e.g., a huy may be misunderstond) or to talk to them aboul sexual matters, This will include
secking  permission, respecting the pemon’s wishes, noticing and responding lo non-verbal
communication, refraining from such conducl i o dowubt about the person’s wishes

3, must not view, possess or distribute sexual images of children and should refrain from viewing,
possessing or distribuling sexually exploitative images of Adults at Risk of [Tarm

4, avold, as fav as possible, any words or actions that might be misinterpreted by others

Financial Infegrity

linancial dealings can have an impact on attitudes o the Chuzch and the community, and must always be
handled with integrity, Those with responsibility fur such matters should maintain proper systems and not
delegate that responsibility to anyone else. Anyone whose minishy/work brings them nto contact with
Adults at Risk of Harm shouded:

1. notwseek personal {inancial gain from their position

2. not be inllenced by offers of money, or take inappropriate responsibility for such

3. ensure that parish church and personal fnances are kept aparl and should avoid any conflict of
interest
ensiire any monies received for the work of the parish church are handled by [wo unrelated lay people

5. disclose any giff received 1o a respongible person from within the parish and decide on acceplance,
confirmation and use

6. nol canvass for donatons to the parish choreh from those who may be vulmerable, e.g., the recently
bercaved or those whe lack capacity to male such decisions

This section on Finanetal meegrity should be read In conjunction with the PCC's Anti-Money Laundering
Pulicy.

I (Tmsert full name)
have read the guidelines produced by the S Marylebone Parish Charch for Adulls at Kisk of Flaem.
understand that it is my duty to protect those who are at risk with whom [ come into contact. 1 know what

action to take if suspected abuse is discovered, disclosed or suspected, T also agree o adhere to this code of
coneduct,

Signed Date
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h _’_L_:u Partsh Church

Adults at Risk of Harm Champion Role Description

The Diocese of London (and ils parishes) is committed to ensuring thal all Adults at Risk of ITarm within our
diocese are listened to. The Adults at Risk of ITarm Champion is a key role in ensuring thal the voices and
needs of Adults at Risk of ITarm are heard.

Each Parochial Church Council (PCC) should appoint a *Adults at Risk of Harm" Champion’ who will give
Adulls at Risk of Harm this voice within the work of the parish and is there to ensure the question ‘How
does this impact on our Adults at Risk of Harm?" is always asked. We would recommend that the person
fulfilling this role is nol the Church Safeguarding Officer.

This is a volunlary role responsible to the Rector.

Main Responsibilities

1. To engage and build positive relationships with Adults at Risk of Harm and other
members of the congrepation and parish.

2. To communicate with Adults at Risk of Harm actively and ensure that their perspectives
and wishes are reflected.

3. To raise the profile of their role in the parish by providing information about the activities
for Adults at Risk of ITarm that are available (i.e., articles in the weekly notices [ parish
magazine).

4. Be responsible for asking the necessary queslions lo ensure the presence, needs and

interests of Adults at Risk of Harm are recognised and promoted within the parish,

attending a PCC meeling at least twice a year to achieve this. (One of which should be the
meeting al which the safeguarding policy is discussed and reviewed.)

Work closcely and confidentially with the Church Safeguarding Officer and parish clergy

to inform / report / discuss any concerns, seeking support and advice when necessary.

6. To keep up-to-date with developments in ministry with Adults at Risk of Harm in the
Diocese by liaising with diocesan officers and advisors as appropriale.

il |

Preferred qualities / skills for the role of Adults at Risk of Harm Champion

1. Be a regular member of the congregalion, demonstrating a commitment lo the parish’s work with
Adults at Risk of Harm who shows respect for, and empathy with, Adults at Risk of ITarm.

2. Have the necessary communication skills to be able to speak with Adults at Risk of Harm and be able
to clearly state their needs,

3. Ilave an Adults al Risk of Harm-focused approach with some experience relevant to the role (e,
nurse, medical practifioner, social worker, experience of caring for or working with Adults at kisk of
Harm).

4. Be willing to allend lraining in Safeguarding initially on appointment and then to regularly update

this knowledge (at least every 3 years).

This role requires a criminal records disclosure to be requested.

i |
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&

LONDON

Parish P'olicy Statement on Safeguarding Children and Adults at Risk of [{arm Adults

Hvery person has a value and dignity, which comes direclly {rom the creation of people in God's image. Christians see
this potential as fulfilled by God's re-creation of us in Christ. Among other things this implies a duly to valuc a [l people
as bearing the image of God and therefore to protect them from harm.

We commit ourselves lo nurhure, protect and safeguard all our members, particularly children, young people and adulls
at risk,

We recognise that safeguarding is the responsibility of the whole church,

We undertake to exercise proper care in the selecHon, appointment, training and support of those working with children
or adulis at risk.

We will respond without delay to concerns or allegalions thal a child or adult at risk may have been harmed,
cooperabing fully in any investigation,

We will challenge any abuse of power by anyone in a position of trust,

We will seek Lo offer pastoral care to anyome who has suffered abuse.

We will seek o offer pastoral care and support, including supervision and referral to the proper authorities, (o any
member of our church community known to have offended against a child, young person or adult at risk.

e p
S e = D T = i A i ——=
Clows == Aﬁﬁ
MR - R £
Rector Crown Warden Churchwarden Churchwarden
Safeguarding Officer Claire Southern Children’s Champion Adé Adigun

You can contact Adé
on 07767460163

Adé is here (o be an
advocale o all
children in all arcas ol
parish  life,  making
sure themr wviews are
heartd and their needs
are thought ol

You can contacl Clare on
07963717727

Claire 15 the st person to
speak 1o 1 you lave any
concerns  around  the
wellare ol a cluld or adult at
risk of harm.

Adults at Risk of Harm Champion Churchwarden with Particular Responsibility
Jo Sumpter for Safeguarding [rances Endres

reriecnya seIvice

You can conlact Jo on
(07986760401

The Aduls o Risk of Hom
Champion is here (o he an
advocate Tor all Adults at Risk in
all arcas of Parish lile, making
sure: their views are heard and
their needs thowght ol

You can contact

Frances on
07470434314

Frances oversees all
our work with young
people and Adults at
Risk of Harm

Important telephone numbers:

Diocesan Safeguarding Advisers: 020 7932 1224 | Family Lives: 0808 800
22 | Childline: 0800 1111 | NSPCC: 0808 800 5000 | Police 999 in an emergency
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Application Form (Volunteer)
The Parish Church of 5t Marylebone with Holy Trinily, St Marylebone

Application Form for those applying to volunteer with children / young people / Adults at Risk of Harm*

Role

Please complete the following informalion

1. TPersonal Details

Full Name:  Mr/Mrs/Ms/Mx/Miss )

Address:

Tel Mumber:

Fmail Address:

(Please provide previous address if less than 12 months in residernce)

2. Experience
Please give a brief overview of any experience or lraining relevant to this role including previous

roles working / volunteering with children / Adults at Risk of Harm*

3. Personal Statement
Please let us know why you would like to apply for this voluntary role, what skills, qualities and
experience you have that would be beneficial for the role and any particular strengths or interesls

you have.




M

4, REFERENCES
In line with Safer Recruiiment practice, we need to request 2 references for this role. These must not
be from famnily or very close friends or currenl clergy. One could be your employver or an incumbent

feomn a previos parish church.

Al least vne referee should be able to comment on how yon interaci and work with the group your
role is with {ie., children / young people / adults).

Referee 1

MName:

Address:

Telephone MNumber:

Email Address:

Heladonship:




9

Referee 2

MNarme:

Acld ress:

Telephone Number:

Traid Address:

Refatinnship:

The Parish Chureh of St Marylebone with Hoty Trinily, St Murylebone is convnritted to Sofeguording and promofing
the welfare of afl tiose who are Adulte at Risk of Harm, We expect all our staff and volunteers Lo share this comnitient,
This post may be subject fo o Tsclosure and Barring Service disclosure and tdentit)y cherk. You will be told if you need
to wnderga a DBS check,
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St Marylebone Parochial Church Council

Churity Commission Number 1128435
Delegation by the PCC Members: Reporting of Serious Incidents to the Charity Commission
Date: 21+ June 2022

1. Background

1.1 The members of the Parochial Church Council of 5t Marylebone with Holy Trinity, St Marylebone,
as charily lrustees, are responsible for reporting ALL Serious Incidents to the Charity Commission
in a timely manner. The trustees delegate the reporling of Serious Incidents in accordance with
these Resolutions.

1.2 The Charily Commission has approved specific Church of England guidance and templates for
PCCs to use when reporting Serious Incidents to it (“PCC Guidance”). The PCC Cuidance
separates Serious Incidents into two types: safeguarding Serious Incidents and all other Serious
Incidents. Safeguarding Serious Incidents are reported in a different way from how all other
Serious Incidents are reported and so there are separate delegations for reporting safeguarding
and non-safeguarding Serious Incidents.

1.3 If a Safeguarding incident occurs, the Safeguarding Officer (PCCSO) must inform the Diocesan
Safeguarding Adviser (DSA) and respond to and manage the incident in accordance with the
relevant House of Bishops' Safeguarding 'olicy and Guidance.

1.4 Where a non-Safeguarding incident is identified, the Reclor or Anti-Money Laundering
Responsible Officer (AMLRO) or Crown Warden should be informed imumedialely. the Rector or
Anti-Money Laundering Responsible Officer or Crown Warden is responsible for taking such
immediate sleps or actions as may be required to sccure and prolect the PCC's properly, assets
and reputation, in accordance with any internal policies or procedures.

1.5 Below are two example template resolutions for the PCC to complete and adopt.

1.5.1 Seclion 2 is a resolution to delegate responsibility for reporting safeguarding Serious
Incidents to the Charity Commission and the National Safeguarding Team.

1.5.2  Section 3 is a resolution to delegate responsibility for reporting non-safeguarding
Serious Incidents to the Charity Commission.
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Sectinn 2

At

2.3

2. Delegation of responsibility to report SAFLGUARDING Serious Incidents to the Charily

=NETRICN

Ut

Commission in accordance with the PCC Guidance

Tn arder to facilitate the conlidential and timely reporting of any safeguarding Secinus Incidents

to the Charity Commission, the responsibilty lor any decisions refating to the reporting of
saferuarding Serious Incldents s delegated to the Standing Committee of the PCC. All
references to the Trustee Group in this delegation are relerenves to this smaller group of trustecs,

The following responsibilities ave delegated to the PCCTs Safequarding Officer

Responsibiily for contacting the DSA, if they consider a safeguarding Serious Incident may have
occurred and providing the I25A with any information regerired.

Responsibility for lizising with the DBA. and reporting back to the Trustee Group un the management
and reporting of the safeguarding Serious Incident by the 1354 and the Diocesan Secrelary (D5),
inchuding:

tf the DSA and DS consider that the incident does NOT need o be reported to the Charity
Camnumnission, why this s the case, for agreement by the Trustee Group;

whether the incident will be individually reported or included in the next bulk report;

approval uf a draft report for a high-risk incident (L.e., one which will be individually reported);
providing the Standing Commillee with a copy of any safeguarding Scrious Incident reports
submitted to the Charity Commission by the Diocesan Secretary (DS) on behall of the IPCC

The following respomsibilities are delegeted te the Diocesan Safeguavding Adviser snd fhe [Nocesan
Secretary:

The DSA is responsible for dectding, in consultation with the DS, whether a safeguarding mcident is
sufficiently “Serious” o be reported to the Charity Commission and, if so, whether it shoold be
reported individually or included in the next bulkreport.

The DSA is responsible for reporting back to the PCCSQ on whether the incident is sufficiently
“Seriouy” to be reporked to the Charity Commission and, if 50, whether the incident is o be
individually reported or incheded in the next bulk report, I an incident does NOT need to be reported
to the Charity Commission, the DSA should provide the PCCS0 with an explanation of this decision,
so the PCCSCcan report back to the Trustee Group for agreement.

The DSA is responsible for preparing Lhe safeguarding Serious Inctdent Report. Where the report
relales lo a high-risk incident {i.e., one which is to be individually reported), the D5A is responsible
for providing the drafb report to the

PCCS0 for approval by the Trustee Group,

The 135 is responsible for submilling safeguarding Serious Incident reports o the Charity
Comtmission, o behalf of the [PCCs] frustees.

The DS Is responsible for sending copies of any Serious Incident reports submitted tolhe Charity
Commission Lo the National Sa{eguarding Feam and the POCSOL
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SecHon 3

3.1

3

3
=

3. Delegation of responsibility to report all OTHER Serious Incidents to the Charity Commission in

accordance with the PCC Guidance

In order to facilitate the confidential and timely reporting of any Serious Incidents, the responsibility
for the reporting of Serious Incidents is delegated to the Standing Committee]. All references to the
Trustee Croup in this delegation are references to this smaller group of trustees. ]

The Rector or Anti-Money Laundering Responsible Officer (AMLRO) or Crown Warden is
responsible for deciding whether, in accordance with the PCC Guidance, the incident is sufficiently
Serious to require reporting Lo the Charity Commission. If a decision was taken that an incident
does NOT need to be reported to the Charity Commission, the reasons for this decision should be
agreed with the Trustee Group and recorded in writing by the PCC Secretary.

The Rector or Anti-Money Laundcring Responsible Officer (AMLRO) or Crown Warden is
responsible for preparing and submitting the Serious Incident Report to the Charity Commission.
Where the report relates to a high-risk incident, the draft report should be provided to the Trustee
Group for approval.

The Rector or Anti-Money Laundering Responsible Officer (AMLRO) or Crown Warden is
responsible for providing the Standing Committee with a copy of any Serious Incident report
submitted to the Charity Commission.

Stelon Cios

The Revd Canon Dr Stephen Evans

Rector of 5t Marylebone 28" JTune 2023
imy Onah
Crown Warden 280 Tune 2023

LW W

Andrew Hine
Anti-Money Laundering Officer 284 June 2023
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Inappropriate Behaviour Guidelines

Those who represent the parish church in any capacity, as staff or volunteers, when working with people of
any age, but especially with adolescents, should be mindful of the fact that they may be confronted with
behaviour which could be interpreted as “flirtatious’”.

ixperience, notably in schools, has demonsirated that such behaviour, even if apparently light-hearted,
should not be greeted with a response which could be perceived to be encouraging. It must simply be
ignored. Should it become persistent, professional advice should be sought at the very earliest opportunity.

In all circumstances there must be no blurring of boundaries and adults must are always responsible for their
actions and responses - no maller what the circumstance - when dealing with children or Adults at Risk of
Harm.

Adulis are glways responsible for creating and maintaining secure, healthy and consislent relationships that
will hald children and Adults at Risk of Harm safe, physically, spiritually and emotionally.



